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1 Submission Overview

This chapter explains why institutions are required to submit their loan data to the government, what data is
required, and what the Government does with the data after it is submitted.

If you are new to the submission process, please read the HMDA DF and CRA Submission Overview section.

If you have completed the submission process in previous years, please read the following sections for updated
submission requirements:

2021 HMDA DF Submission Format
2021 CRA Submission Format

1.1 HMDA DF and CRA Submission Overview

Submission Overview — CRA
Submission Overview — HMDA DF
Multi-Family Community Development Loans

Note: The Federal Financial Institutions Examination Council (FFIEC) web site (http://www.ffiec.gov), offers
a wealth of information regarding submission for both CRA and HMDA DF data. This guide is intended to be a
roadmap for submission, providing an overview of the process with supporting detailed information where
appropriate. For all regulations, definitions, and very specific detailed requirements, we recommend
referencing the FFIEC web site directly. Much of the information contained in this guide is taken directly from
FFIEC sources.

Each year, financial institutions subject to reporting requirements of the Community Reinvestment Act (CRA),
and the Home Mortgage Disclosure Act (HMDA), are required to submit the appropriate lending activity data to
their regulatory agency by March 1st. There are published FFIEC guidelines which determine whether an
institution is required to report, and what, how, when, and where the data is to be reported. The following
information provides background, context, and explanation of the submission process for both CRA and HMDA
DF.

After CRA and HMDA data is collected each March, the information is released to the public to provide insight
into each institution’s lending activity - individually as well as collectively and comparatively. Referred to as
peer data, the aggregate CRA and HMDA data published each year enables evaluation of an institution’s
performance by the community, the regulatory agencies, and by the institutions themselves. To ensure the
consistency and quality of the data being submitted, the FFIEC sets forth guidelines on what data to submit,
how, in which format, and publishes edit checks to ensure the validity and quality of the data being submitted.

1.1.1 Submission Overview — CRA
You can download and install the latest software from the FFIEC’s website:

CRA ENCRYPTION UTILITY

The Community Reinvestment Act is intended to encourage depository institutions to meet the credit needs of
the communities in which they operate, including low- and moderate-income neighborhoods, consistent with
safe and sound banking operations. It was enacted by the Congress in 1977. The CRA requires that each insured
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depository institution’s record is evaluated regularly to confirm that the institution is meeting the credit needs
of the community. That record is taken into account in considering an institution’s application for deposit
facilities, including mergers and acquisitions.

1.1.2 Who is Required to Submit CRA Data?

All institutions regulated by the Office of the Comptroller of the Currency, Federal Reserve System,
and the Federal Deposit Insurance Corporation that meet the asset size threshold are subject to data
collection and reporting requirements. The asset size threshold that triggers data collection and
reporting for all agencies is $1.226 billion as of December 31st of each of the prior two calendar
years.

1.1.3 What Data is Submitted?

Each institution subject to CRA data reporting requirements must, at a minimum, submit in electronic format:
1. Transmittal sheet

2. Definition of assessment area(s)

3. Record of Community Development (CD) loans

The following records should be included in the CRA file if they are applicable:
1. Composite Small Business record(s)

2. Composite Small Farm record(s)

3. Record of Consortium/Third Party activity (optional)

1.2 Submission Overview — HMDA DF

The Home Mortgage Disclosure Act was enacted by Congress in 1975 and is implemented by the Federal
Reserve Board’s Regulation C. This regulation provides the public loan data that can be used in determining
whether financial institutions are serving the housing needs of their communities; engaging public officials to
distribute public-sector investments so as to attract private investment to areas where it is needed; and for
identifying possible discriminatory lending patterns. This regulation applies to certain financial institutions
including banks, savings associations, credit unions, and other mortgage lending institutions.

1.2.1 Who is Required to Submit Data?

There are specific guidelines to determine whether an institution is required to report under HMDA DF. Primary
factors include an institution’s asset size, its geographic location and whether it is in the business of residential
mortgage lending. To confirm the specific reporting requirements for institutions subject to HMDA DF, please
refer to the FFIEC's guidelines on who reports HMDA DF data at:
https://www.consumerfinance.gov/compliance/compliance-resources/mortgage-resources/hmda-reporting-

requirements/

1.2.2 What Data is Submitted?

Institutions required to report under HMDA DF must collect and submit information about applications,
originations, and purchases of mortgage loans for the purpose of home purchase, home improvement, and
refinance transactions.

Each institution subject to HMDA DF data reporting requirements must submit in electronic format:

1. Transmittal sheet

2. Appropriate loan/application records. For each application reported, information is captured about the
loan (type, purpose, amount, etc.), the property (location and type), the disposition or outcome of the
application (originated, denied, etc.), and the applicant(s) ethnicity, race, sex, etc.
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1.3 Multi-Family Community Development Loans

Depository institutions that are required to submit small business/small farm loans under the Community
Redevelopment Act (CRA) may have loans that qualify for submission in both their HMDA DF LAR and in their
CRA submission as Community Development loans.

For information on who is required to submit for CRA, please see: http://www.ffiec.gov/cra/reporter.htm.

CRA Wiz and Fair Lending Wiz allows users to include those loans that are both HMDA DF reportable and qualify
as Community Development. You can include the loans in the manual entry screen as part of your total number
and dollar amounts.

Note: For more information on manual entry and choosing a file, refer to the Entering Consortium/Third
Party Loan Data Manually section.
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2 2021 HMDA DF Submission Format

HMDA DF file submission will need to be in .txt pipe delimited format. Additional details as it relates to format,
edits, and guidance from CFPB is outlined below for reference.

Beginning with the HMDA DF data collected in 2018, filers will submit their HMDA DF data to the
Consumer Financial Protection Bureau (CFPB) using a web interface referred to as the HMDA DF
Platform.

HMDA DF filers will interact directly with the HMDA DF Platform to file their HMDA DF data. The
Data Entry Software currently provided by the FFIEC (DES) will no longer be available as a method
of data entry or data submission.

2.1 2021 HMDA DF Edits
An up-to-date list of 2021 HMDA DF edits can be found in Sections 5.2 and 5.3 in the following PDF:

https://s3.amazonaws.com/cfpb-hmda-public/prod/help/2021-hmda-fig.pdf

For any additional questions related to the submission platform or related to HMDA DF data, use the
following emails listed in the 2021 HMDA DF Fig:

e Technical questions about reporting HMDA DF data collected in or after 2018 should be
directed to HMDADFhelp@cfpb.gov.

e Technical questions about reporting HMDA DF data collected in or before 2016 should be
directed to HMDADFhelp@frb.gov
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3 2021 - CRA Submission Format

No major changes or additions were released by the FFIEC for 2021 CRA Submission.
The 2021 CRA required data elements and submission format remain unchanged from previous years.

The complete 2021 CRA submission file format and information on submitting data via diskette, CD-ROM, email
or via the Web, can be found at the following address on the FFIEC web site:

https://www.ffiec.gov/cra/pdf/2021Specs.pdf

3.1 2021 CRA Edits
An up-to-date list of 2021 CRA edits can be found here:

http://www.ffiec.gov/cra/pdf/edit2021.pdf
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4 |Introduction

Wolters Kluwer provides the 2021 Submission Guide to help you prepare your institution’s 2021 HMDA DF and
CRA submission files.

Each chapter in the guide covers a different step in the submission process, from data collection through
submission to your regulatory agency.

The Guide covers the following:

e  Submission background and explanation

e Submission workflow checklist

e  Procedures for using the CRA Wiz HMDA DF Submission Wizard
e  Procedures for using the CRA Wiz CRA Submission Wizard

¢ Regulation C information

At the end of the Guide, you'll also find four appendices that contain a Q&A section that provides answers to
frequently asked submission questions, a list of codes and required fields, edit codes, Regulation C data

requirements, and important addresses.

For a complete listing of the chapters included in this Guide and their page numbers, refer to the Table of
Contents.

© 2022 Wolters Kluwer



5 Submission Workflow

This checklist provides the necessary steps to complete your HMDA DF and CRA submission. Use the list in
conjunction with the other information contained in this Submission Guide to ensure that you complete all of
the steps necessary for an accurate and valid submission.

PLEASE PRINT FOR REFERENCE

v' Update your CRA Wiz and Fair Lending Wiz software to the following:

v" HMDA Submission — 7.5 Submission Update
v CRA Submission — 7.5 Submission Update and FFIEC Encryption Utility Hotfix

v Install the latest versions of the Geocoding Data (either 2021-Q3 or 2021-Q4). If you do not have the latest
version of the Geocoding Data, please contact the technical support team.

v Update calculated fields in File Management by right-clicking your file and choosing the Update Calculated
Fields option.

v Run edit checks in File Management. Correct validity or syntactical edits and have a process in place to
verify quality edits.

v Process your file using the HMDA DF and CRA Submission Wizards. For more information about using the
Submission Wizards, refer to the Creating a HMDA DF Submission File and Creating a CRA
Submission File section.

v" CRA SUBMISSION ONLY - Verify that your assessment areas are up-to-date and accurate.

v/ CRA SUBMISSION ONLY - If you are submitting via email, encrypt your submission file using the 2021
version of the FFIEC encryption tool. When you submit your CRA file via the Internet, it must be
encrypted using the latest FFIEC encryption utility.

You can download and install the latest software from the FFIEC’s website:

CRA ENCRYPTION UTILITY

For more information about using the encryption utility, refer to Page 75 of the Creating CRA
Submission File section of this Guide.
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v' Attach your encrypted file to an email and send the file(s) to the following address:

o CRA: crasub@frb.gov

Note: If you do not know how to attach a file to an email message, please
contact your institution’s computer support staff.

v' HMDA DF SUBMISSION ONLY - After creating your HMIDA DF.txt file with pipe delimited
format, please follow the link to the CFPB HMDA DF submission portal to submit the HMDA
DF.txt file for 2021 data submission: https://ffiec.cfpb.gov/

Note: Details about submission platform provided by CFPB are on the main page of the link,
including FAQs (frequently asked questions). In addition, the CFPB has provided a video which
gives quick overview of their HMDA DF platform: https://youtu.be/C 73Swgyc4g

© 2022 Wolters Kluwer
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6 Creating HMDA DF Submission File

Refer to the following sections to prepare your HMDA DF data submission file:

Accessing HMDA DF Submission Wizard
Procedures

To access the HMDA DF Submission Wizard, follow these steps:

1. From the CRA Wiz main menu, click the Submission button:

Fils Edit View Options Tools Help

Open

Wiz Web Center R. | I I
¥ WHATS NEW Is
Click Here for Image Legend

Week of 01/14/2013 Treasury/APOR Download
{Posted 01/11/13)

Supplementary capital requirements under

Installation Prerequisites: All users MUST have Microsoft .NET 2.0 Framework installed. (Updated the new UK regulatory regime: Bank of
02/01/10) England draft policy proposals
Click here to download the Treasury/APOR update. By Steve Blackbourn The new UK regulatory regime
Click here to download the Treasury/APOR update in Zip format. = apdly advsiicuig tavarde gl 'cut-over.,
btk frtis i . expected on 1 April 2013, when the UK's single

lick here for Treasury, nstallation Instructions. oty pedh s repcad 1 The T e
peaks approach and architecture, As ...
REQUIRED Stop Telling Canards About CRA

By Ellen Seidman and Mark Willis Here we 2o again.
Over the holidays, another group issued a report
. seeking to discredit the Community Reinvestment
Submission Webcasts Act, passed in 1977 to encourage regulated
(Posted 01/16/13) financial institutions to meet the credit ...

I

This is a Thr refresher course for clients that have submitted in the past and has been T :

designed specifically for any institution that is submitting their HMDA/CRA data with CRA Wiz. Cansiimer Financlal Protection Burcall riles
establish strong protections for homeowners

Cost: 5249.00 per institution facing foreclosure

Today the Cansumer Financial Protection Bureau

(CFPE) issued rules to establish new, strong

G R protections for struggting homeowners facing
foreclosure. The rules also pratect mortgage

borrowers from costly surprises and runarounds by

their servicers. “For many borrowers, ...

For questions please contact your Account Manager.

CRA Wiz 6.8 Mapper Training
(Posted 01/11/13) Prepared remarks of Richard Cordray ata
‘ mortgage servicing field hearing

By Richard Cordray In 2004, | encountered the
foreclosure crisis for the first time. | was serving as
the Franklin County Treasurer and we noticed that
an unusual number of people in central Ohio were
losing ..

CRAWZ68

Mapper Training

RSSbox pawerad by rssincluds. com

Click here to register.

» ANNOUNCEMENTS
» PRODUCT UPDATES
» RESOURCES

» ARCHIVE
Anslysis » CONTACT INFORMATION
Fair Lending Wiz 5 N
Edt &iGeocode | (POSt2d 08/10/08) -

The software displays the Data Submission wizard:
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]

Submission Type

Choose submission type from the list below.

|HMDA DF ~|

I™ Include Micro-Level Data (Optional]

Fair Lending Wiz L | - | | J
Edit & Geocode 2ac S e

2. Accept the default menu selection, HMDA DF, by clicking the Next button:

Choose submission type from the list below.

|HMDA DF -

I” Include Micro-Level Data [Optional]

The software displays the Select Data Source screen:
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File Edit View Options Tools Help

=

[~

Open

Please select your file

]

Select Data Source
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6.1 Procedures
To prepare a HMDA DF file for regulatory submission, refer to the following sections:

Selecting Your HMDA DF File

Providing Transmittal Information

Selecting Partial Exemptions

Setting Institution and Date Filters

Checking for Errors

Verifying Time and Date of your PC Clock

Exporting HMDA DF Submission File

6.1.1 Selecting Your HMDA DF File
Please make sure you update the file before going through the following submission process. For information
on how to update a file, please refer to the CRA Wiz Basic Training Manual.

To select your HMDA DF file, follow these steps:

1. From the Select Data Source screen, click the ellipsis button to the right of the Please Select Your File field:

Flease select your file

The software displays an Open File dialog box.

2. Select the file that contains the HMDA DF loans you want to include in your submission file:

© 2022 Wolters Kluwer
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] Open File E

Lookin: | Mortgage DF ~e®m XE-
Bank Data HMDF 10records

ortgage O File name: I

-

PeerData | e type: Al Files

Cancel

Lol Lo

3. Click the Open button.

The software displays a dialog box asking if you have updated your file:

CRA Wiz® & Fair Lending Wiz® Send Error Repork X

Hawe vou updated the selected file in File Management?

Yes Mo

4. Complete one of the following:

¢ If you have updated your file, click the Yes button, then click the Next button.
The software displays the Transmittal Record screen.

¢ If you have not updated your file, click the No button. The software displays a second dialog box which
asks you to update your file. Click OK.

You will not be able to proceed with submission process until you have updated your file using the File
Management screen. Update your file and then repeat the previous Submission Wizard steps.

Note: For more information about using File Management to update files, refer to the CRA Wiz Basic
Training Manual.
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6.1.2 Providing Transmittal Information
To provide transmittal information, refer to the following sections:

Creating New Transmittal Sheet

Choosing Existing Transmittal Sheets

Creating New Transmittal Sheet
To create a new transmittal sheet, follow these steps:

1. From the

Transmittal Record screen, click the New radio button.

File Edit Wiew

Options  Tools  Help

s

©

0

LS

Analysis

I |
INDATABUBMISSION
E...—,.EWEJ ARD) ]

Transmittal Record

“rou need to include pour bank's transmittal record with pour submission. Do you
wiant to create a new ane or would like to select from existing transmittal

records
HETNg

Edit & Geocode

L | Back. ‘ Mext | Cancel J

Note: If you have an existing transmittal sheet that you would like to use, please proceed to the Choosing
Existing Transmittal Sheets section.

2. Click the Next button:

© 2022 Wolters Kluwer
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File Edit  View

Cptions

Tools  Help

=9

Open
[ain

“You need to include your bank's transmittal recard with your submission. Do you
want to create a new one or would like to select from existing transmittal
records.

* Hew
" Existing

]

Transmittal Record

Analysis
Edit & Geocode

‘ Eack

Cancel J

‘ Next ‘

The software displays the Transmittal Record screen:

Ansirsis

Financiallnshufen Home [

Actiy o Quaien

e

ET

CorbactPerscnizblame [

Cortact Pascei Phane [ o =]

Contect Perso's Emed [

dtieca ] oy |
Staesbbevson [ <] ZeCode [ - [ HumberolEwes [moos
ugercy Code [ =
T Legal Enity |ceeries [

Fearal Ta D)

Transmital Stel

FarLendig Wiz L
Eata conde
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3. Enter the following information using the provided text boxes and drop-down menus:

e  Financial Institution Name

o  Activity Year

e Quarter
Important! If your institution is subject to the quarterly filing rule, select the appropriate quarter. If
you are submitting an annual file or are not subject to quarterly filing, select Quarter 4.

e Contact Person’s Name

e Contact Person’s Phone

e Contact Person’s Email

e Address

o C(City

e State Abbreviation
e ZIP Code

e Number of entries

e Agency Code

o Federal Tax ID

o Legal Entity Identifier

4. Click the Next button.

The software displays a dialog box confirming you have installed the most recent Submission update
available on your CRA Wiz Server:

CRA Wiz® & Fair Lending Wiz® Send Error Report X

So-

'Q) We strongly encourage that you install the most recent Submission
Update available to your CRA Wiz Server, By not doing this, your
system may not have the most current updates needed to
accurately submit your file

oK

5. Click the OK button.

Note: If you modified any of your Transmittal information, the software also displays the following dialog
box confirming your changes:

Submission Wizard Send Error Report X

| i The values for this transmittal record has changed. Do you want to
overwrite it?

Yes No

Click the Yes button.

The software displays the Partial Exemption screen:
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L?»ﬂf SUBMISSION|
WYILARD) J

Partial Exemption

Would you like to diaim a partial exemption under S. 21557

C Yes ® No

EEEE

Proceed to the Selecting Partial Exemptions section.

Choosing Existing Transmittal Sheets
To choose from existing transmittal sheets, follow these steps:

1. From the Transmittal Record screen, click the Existing radio button:

You need to include your bank's transmittal record with your submiszion. Do pou
want to create a new one or would like to select from exizting transmittal
records.

2. Click the Next button.

The software displays the Transmittal Record screen:

© 2022 Wolters Kluwer
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Ble Edt Yiew Options Tools Help

= 1

MDATASUEMISSION
L =— WIZARD] J

Transmittal Record

Please select the desired Institution. Delete

Ik (BAESAE54EE]
il [1321231231)

©)

o

He

nalysis L ‘ ‘ ‘ J
Edit & Geocode Back Mgzt Cancel

3. Fromthe list box, select the institution whose transmittal information you want to use:

Fleaze zelect the desired Inztitution. e

Mk [B4E54654EE)
[killjl [1321231231]

Tip
To delete an existing transmittal sheet, select the transmittal sheet, then click the Delete
button.

4. Click the Next button.

The software displays the Transmittal Record screen:
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Financial Institution Name |SANTDSH1

Activity Year 2019 - Quarter 4 -

Contact Person's Name |SANTOSHE

Cantact Person's Phaone |-|-|-| _ |-|-|-| _ |1111

Contact Person's Emnail |S.&NTDSH@WK.EDM

Address [MAGAR City |PUNME

State dbbreviation m Zip Code ’m - l_ Murnber af Entries |1|:||:||:||:||:|

Agency Code |1 Office of the Comptroller of the Curmency [OCC) j
Federal TawID  [33 - [3333333  Legal Entiy ldentifier  [Grot100111 1111111111

5. Verify all the information in this screen is correct.

Note: Even though you are required to upload your HMDA DF submission to the CPFB’s submission portal
that does not necessarily mean that your Agency Code should be set to the CFPB.

6. Click the Next button.

The software displays a dialog box confirming you have installed the most recent Submission update
available on your CRA Wiz Server:

CRA Wiz® & Fair Lending Wiz® Send Error Report X

-

'\l) We strongly encourage that you install the most recent Submission
Update available to your CRA Wiz Server. By not doing this, your
system may not have the most current updates needed to
accurately submit your file

OK

7. Click the OK button.

The software displays the Partial Exemption screen:
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= WYILARD J

Partial Exemption

Would you like to claim a partial exemption under S. 2155?

-

Yes & No

| Back | Next ‘ Cancel —I

Proceed to the Selecting Partial Exemptions section.

6.1.3 Selecting Partial Exemptions
You use the Select Partial Exemptions screen to select whether your institution would like to take
partial exemptions under S. 2155:

Wiould you like to claim & partial exemption under 5. 21557

Yo o Mo

To select partial exemptions, follow these steps:
Do one of the following:
e Select the Yes option button and then select the type of loans you would like to exempt:
--Closed End Loans
--Open End Lines of Credit
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Would you like to claim a partial exemption under S. 21557

= s " Mo

Which records would you like to exempt?

I™ Closed End Loans I~ Open End Line of Credit <:|

Which Data Points would you like to exempt?

[ Select Al
[ Application Channel [ Intro Rate Period [~ Cpen End Line of Credit
[~ Automated Underwriting System [ Lender Credits [~ Prepayment Terms
[ Busness or Commercal Purpose [ Loan Term [ Property & Address
[T Costs &Fees [T Manufactured Home Secured Property Type [ Property Value
[ Credt Score I~ Manufactured Home Land Property Interest [T mate spread
[ Debt to Income ™ Maortgage Loan Orignator NMLSR. dentfier [ Reverse Mortgage
[ Derial Reason == ™ muitifamily Affordabie Units ™ wr

[T Interest Rate [ Mon-Amortizing Features

== Denial reason cannot be exempted if your supervising agency is the OCC or FDIC

In the bottom pane, select the check box(es) of data point(s) you want to exempt:

Would you like to daim a partial exemption under 5. 21557
Fifed Mo
Which records would you like to exempt?

[~ Closed End Loans [~ Open End Line of Credt

Which Data Points would you like to exempt?

I Select All
I Apphcation Channel [ Intro Rate Period [ Open End Line of Credit
[T Automated Underwriting System [ Lender Credits ™ Prepayment Terms
I Business or Commercial Purpose [ Loan Term ™ Property & Address
[ Costs &Fees [~ Manufactured Home Secured Property Type [~ Property Value
[ Credit Score ™ Marufactured Home Land Property Interest [ Rate Spread
[~ Debt to Income [~ Mortgage Loan Originator NMLSR. Identifier I Reverse Mortgage
[ Denial Reason ** ™ Multfamily Affordable Units M
[™ Interest Rate I Non-Amertizing Features
== Denial reason cannot be exempted if your supervising agency is the OCC or FDIC

Note: Some data points reference multiple fields within the LAR. In those cases, a tool tip is
provided if you hover over the data point, which lists the fields as you will see them in Edit.

Note: When the submission file is created, data points that are checked on this screen will
be created with the appropriate exempt value (1111 or Exempt). Unchecked data points are
handled normally. The software also creates a report of the selected partial exemption
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settings and is available in the same location as the final submission file, as selected in the

last step of the Submission Wizard.

Note: If your institution is regulated by the FDIC or OCC, make sure to uncheck Reasons for

Denial. They will need to be included in your submission.
--OR--
e  Click the No option button.

2. Click the Next button.

Note: If you made any changes to this screen the software displays a confirmation dialog box:

Submission Wizard Send Error Repark

@ The walues For this transmittal record has changed. Do you wank ko
overwrite ity

Yes Mo

x

3. Click the Yes button to proceed.
The software displays the Institutions and Date Filter screen.

6.1.4 Setting Institution and Date Filters
The Institution and Date Filter screen enables you to do the following:

Fie Edt Vew Options Took Hefp

DATABUBMISSION,

—— WYIZRRD)] J

Institution and Date Filter

Do you want ta fiter the selected fis for insttution id and date selscted?

IF you set this apton ta Yes, only thase records in the selected fie tha have
matching institution id and having Aetion dates within the current acrivity year il
be selected. Please note that paut fie must have AGENCYCODE and INSTIT_ID
Tield that is correctly popuiated

it
* No

Aralyss L ‘ ‘ ‘
Edit & Geocode Back Hext Cancel

o  Filter a multi-year file for only the current submission year.

o  Filter a multiple-institution file for only a specific lender.
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To set institution and date filters, do the following:

o If your HMDA DF file contains records only for a single institution and for a single year, click the No

radio button. Then, click the Next button.

o If your HMIDA DF file contains records for multiple institutions or multiple years, click the Yes radio
button. Then, click the Next button. Only those records for the year and institution you specified on

your transmittal sheet will be included in your submission file.

Do you want ko filker the selected file for institution id and date zelected?

IF pou zet this option to ez, only thoze records in the selected file that have
matching ingtitution id and having Action dates within the curent acrtivity year will
be zelected. Pleaze naote that pour file must have AGEMNCYCODE and IMSTIT_ID
field that iz comect|y populated.

" Yes
+ Mo

Note: To set institution and date filters your HMIDA DF file must have fields named INSTIT_ID and

AGENCYCODE. Each field must contain valid values.

The software displays the Create Export File screen:

Main Filter <7

Analysis

-
DATASUBMISSIUIN
F

HMDF_100K_735P2_UPG10z - 2018

== IWIZARD)

Select fram the following options

[~ Check for Enors
r
[~ Piint Detailed Report
[~ Print Transmittal Shest
r

|

Create Export File
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6.1.5 Checking for Errors
1. From the Create Export File screen, select the following:

— Select from the following option:

[~ Check for Enrors

™ Check Duplicate Records
I~ Print Detailed Report

I~ Print Transmittal Sheet
I~ Frint IRS Repart

o Select the Check for Errors checkbox if you want the software to check for validity, quality, and
syntactical errors. If validity or syntactical errors are detected, you should cancel the submission
procedure and correct them before continuing. If you have elected to take partial exemptions,
edits related to the data fields selected for partial exemption will be suppressed. The
software creates a final report of remaining edits on each record and is available in the same
location as the final submission file as selected in the next step.

Note: The software will let you submit a file with validity errors.
e  Print Detailed Report - prints a detailed HMDA LAR report in the standard regulatory format.
e  Print Transmittal Sheet - enables you to print a transmittal sheet for your submission file.

2. Click the Next button.

The software displays the Time Confirmation screen:

]

Time Confirmation

Please verify your PC's System Date and Time...
The Export File you are about to create will contain the following timestamp:

Date:  [28 September 2018
Time:  [1319:53

If the above Date and Time are not correct, CANCEL THIS EXPORT, exit CRA
‘Wiz, and correct your PC's Intemal Date and Time before attempting to export

again.
Click on Finish to export with displayed timestamp...

Analysis

Fair Lending Wiz | | A l J
Edit & Geocode Back Finish Cancel
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6.1.6 Verifying the Time and Date of Your PC Clock
To verify the time and date of your PC clock, do the following:

From the Time Confirmation screen, confirm that the time and date are correct:

Please verfy your PC's System Date and Time...
The Export File vou are about to create will contain the following timestamp:

Date: P8 September 2018

Time: |'| 5:38:42

It the above Date and Time are not comect, CAMCEL THIS EXPORT, exit CRA
Wiz, and comect your PC's Internal Date and Time before attempting to export
again,

Click on Finish ta export with displayed timestamp. .

Note: If the time and/or date is incorrect, click the Cancel button. Then reset your computer’s clock and start

the Submission Wizard again.

6.1.7 Exporting HMDA DF Submission File
To export your file for submission, follow these steps:

1. Click the Finish button:

Please vedly youl PC's Systenm Duate and Time..
The Expoit File vou are about to create wall condain the Following limestamg;

Date: |09 January 2018

Time:  [19:56:25

If the above Date and Time are not conect, CANCEL THIS EXPORT, ext CRA
Wiz, and comect pour PCs Internal Date and Time before sttempling to export

again
Chck on Finish bo export with displaved timestamp...

© 2022 Wolters Kluwer

27



o If you selected the Check for Errors check box on the HMDA DF Submission Wizard - Create
Export File screen, the software displays a message telling you the total number of validity and
quality errors in the file:

Submission Wizard Send Error Report X
[ 1 ) There are 22104 record(s) with quality errors.

The data set contains 22111 invalid record(s):

There are 22111 record(s) with validity errors.

There are 13012 record(s) with syntactical errors.

There are 1 End-of-Cyde (Macro) errors:

Q600 - Please verify the information below and update your file, if

needed

1) A duplicate ULI was reported.

Would you like to continue?

(More messages not shown...)

Yes No

v If your file has validity errors, click the No button and correct them before continuing. You
should verify that the number is correct. You can do this by comparing this number to the
final Summary Exception Report you printed after you corrected all your errors. For
additional information about printing reports, refer to the CRA Wiz Basic Training Manual.

v Ifyour file does not have errors and/or you want to continue with the export, click the Yes
button. The software displays the Save File In dialog box. Proceed to Step 2.

o If you did not select the Check for Errors check box on the HMDA DF Submission Wizard - Create
Export File screen, the software displays the Save File In dialog box. Proceed to Step 2.

2. Do one of the following:

o To accept the default export location, click the OK button:

(& Save file in “
oni |C:\DOCUME~1\ADMINI~ 1Y OCALS ~1\Temp)\

C oter Lot | |

Please note, the file you are about to save is not the final Submission. To complete the
submission process, you must take additional steps. For HMDA: upload this file to the CFPB s
submission portal. Please see the CFPB s website to upload your file: https: //ffiec. cfpb. gov/.
For CRA: You will be prompted to encrppt the file using the FFIEC encryption utility.

Ok | Cancel

e To choose a location for the exported file, click the Other Location option button, then click the
ellipses button located at the end of the Other Location field:
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=

(+ other Location fi

Save file in

sy

Please note, the file you are about to save is not the final Submission. To complete the
submission process, you must take additional steps. For HMDA: upload this file to the CFPB s
submission portal. Please see the CFPB s website to upload vour file: https: //ffiec.cfpb.gov/.
For CRA: You will be prompted to encrypt the file using the FFIEC encryption utility.

Ok I Cancel

=

In the resultant Browse for Folder dialog box, select the file destination and then click the OK button:

Browse for Folder e |

= @' Desktop -

E} My Dacuments
== d My Computer
: [-=e Local Disk ()
. DVYD-RW Drive (D)
- 5% Storel on EMC-5NAS:T5.5[28.1 (10.15
| 3% Store3 on EMC-SNAS:TS.5[28.1 (10,158
-9 My Metwork Places
{3 Christmas Lisks
-5 Edits Topics

-5 Flare
IIH-—"- Framea and Skl fanndes 2
1| | b
(4 | Cancel |
The software displays the file path in the Other Location field:
(m ? Save file in
" Default Locati
¥ Other Locati

For CRA: You wil

|C: \Users\SQA\Desktop),

Flease note, the file you are about to save is not the final Submission. To complete the
submission process, you must take additional steps. For HMDA: upload this file to the CFPB s
submission portal. Please see the CFPB s website to upload your file: https://ffiec.cipb.gov/.

be prompted to encrypt the file using the FFIEC encryption utility.

Ok Cancel

3. Click the OK button.
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Important!
If there are errors in the file, the software displays an error dialog bost listing the errors:

CRA Wiz® & Fair Lending Wiz® Send Error Report X

'\l) Your file contains records with error(s) or invalidfempty application
number(s). Please correct the following records:

Line:
Line:
Line:
Line:
Line:
Line:
Line:
Line:
Line:
Open 'C:\Users\SQA\Downloads\subError.log' using Notepad for
information about additional errors.

T - O T, R e

oK

Click the OK button to continue.

The software displays a confirmation dialog box which indicates where the data file was saved:

CRA Wiz® & Fair Lending Wiz® Send Error Report X

'vi There were 22111 lines copied to
C:\Users\SQA\Downloads \hmdf_20180928195910. txt file.

OK

4. Click the OK button.

Procedure is complete.
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7 Creating CRA Submission File

Refer to the following sections to prepare your CRA data submission file using the CRA Submission Wizard.
You use the wizard to create a CRA submission file that conforms to the Community Reinvestment Act’s data
reporting requirements.

Accessing CRA Submission Wizard
Procedures

7.1  Accessing the CRA Submission Wizard
To access the CRA Submission Wizard, follow these steps:

1.  From the CRA Wiz main menu, click the Submission button:

File Edit ‘iew Options Tools Help

Wiz® Web Center

Main

3 Wolters Kluwer

Financial Services

Welcome to CRA Wiz®@ and Fair Lending Wiz®@
You are not currently able to access the on-line Wiz&
from this machine. The Wiz® Web Center offers up-to-t|
information regarding Walters Kluwer, CRA Wiz& and Fa
Wiz®. For more information, please call Wolters Kluwer’
support team at 800.261.3111.

CRA and HMDA

CRA compliance has become a major undertaking, consy
endless hours of staff time and management attention. |
know how your lending performance will look to examin
may not even have the necessary information to demon:
institution’s real performance level. Our CRA and HMDA
allow you to proactively implement process and controly
technology, outsourcing, consulting or a combination of
you can build a cost effective CRA program that matche
strategic plan of the institution, ensures lending throug|
community, and meets regulatory expectations.

® CRA Wiz&
= HMDA Wize
Analysis
Fair Lending Wiz
. Fair Lending
Edit & Geacods e

The software displays the Data Submission wizard:
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File Edit Wiew Options Tools Help
=
CIpEn
Main IIEE
=
|: ‘I'E.‘!i"\‘ SUBMISSION
\i Ty ==
== TZARD J
Submission Type
=
F.E:l Choose submission type from the list below.
|HMDA 2004 =]
I™ Include Micro-Level Data [Dptional]
[5]

(S

Analysis L ‘ ‘ ‘
Edit & Geocode Back Mt Cancel

2. Click the drop-down menu:

Chooze submizzion tupe frarm the list Belaw,

HDA 2004

3. The software displays a drop-down list:

© 2022 Wolters Kluwer 32



Chooze submizzion tupe fram the lizt below,

|HMDA 2004 |

HMDA \
CRA

5. Select CRA:

File Edit Wiew Optons Tools Help

=
D e e
Hain
.
HDATASUSHISION
L= T7RRD) J
. Submission Type
=
EE:' Chooze submission bpe from the list below
HrD 2004 ;l

HDA 2004 |
LD

LS

Anakysis L ‘ ‘ ‘
Edit & Geocode Eacl Next Caneel

Important Note: When you select CRA, the software enables the Include Mirco-Level Data (Optional)
check box. Select this option if you want to include micro data in your CRA submission.

5. Click the Next button.

The software displays the Select Data Source screen:
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Fil= Edt Wew Options Tools Help

=9

=

Open

Main

|

Select Data Source

Flease Select Your Small Business and Fam Data File

Analysis L ‘ ‘ ‘ J
Edit & Geocods Back. [iext Caneel
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7.2 Procedures

To create a CRA submission file, refer to the following sections:

Selecting Small Business and Farm File

Selecting Assessment Area

Reporting Community Development Loans

Reporting Consortium/Third Party Loans

Selecting Multifamily Community Development Loans

Providing Transmittal Information

Using Institution and Date Filters

Selecting Printing and Error Checking Options

Verifying the Time and Date of Your PC Clock

Exporting CRA Submission File

7.2.1 Selecting a Small Business and Farm File

Note: Update your file before following the submission process. For information on how to update a file, please

refer to the CRA Wiz Basic Training Manual.

To select your Small Business and Farm file or your Small Business Farm and Consumer file, follow these steps:

1. From the Select Data Source screen, click the ellipsis button to the right of the Please Select Your Small

Business and Farm Data File field:
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File Edit View Options Tools Help

SUBMISSION
“WIZARD' J

Select Data Source

Please Select Your Small Business and Farm Data File.

LS

Anialysis L ‘ ‘ ‘ J
Edit & Geocode Back Ilext Cancel

Note: For additional information on accessing this screen, refer to the Accessing CRA Submission
Wizard section.

The software displays an Open File dialog box:

% Open File |z|
Laak IE] amall Business and Farm j 4= | b ﬁf -

all Busines

Smnall Bus :nln:l File name: I j Open
File bvpe: I,n,|| Filas LI Cancel
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Note: If you want to select a Small Business Farm and Consumer File, navigate to the appropriate directory
first.

2. Select the file that contains the CRA loans you want to include in your submission file:

2 Open File
Look in: |[:| Small Business and Farm _T__J = > ﬁ -

]

File narne: ] | :_] Qpen

PeerData | FlEtvPel  [allFies e

3. Click the Open button.

The software displays a dialog box asking if you have updated your file:

Send Error Report X

Have vou updated the selected file in File Managerment?

fes [}

4. Complete one of the following:
¢ If you have updated your file, click the Yes button, then click the Next button.
The software displays the Select Assessment Area screen.
Note: If you have not created assessment areas, the software will display a warning dialog box.
o If you have not updated your file, click the No button. The software displays a second dialog box which

asks you to update your file. Click OK.

You will not be able to proceed with the submission process until you have updated your file using the
File Management screen. Update your file and then repeat the previous Submission Wizard steps.

Note: For more information about using File Management to update files, refer to the CRA Wiz Basic
Training Manual.
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The software displays the Select Assessment Area screen:

Fle Edit View Options Tools Help

Select Assessment Area

#-[] Saved Areas (Included) PR

<- Remove Area

Predominately
Military Perzonnel

©

(&

Analysis L
Edit & Geocode

| Back | Hext ‘ Cancel J

7.2.2 Selecting Your Assessment Area
To select an assessment area, follow these steps:

1. From the Select Assessment Area screen, double-click the Saved Areas folder:

File Edit ¥ew Options Tooks Help

Select Assessment Area

Add Area >

<- Remave Area

Predominately
Miltary Personnel

Vi

Analysis L
Edit & Georods

‘ Back. ‘ Hext | Can(elJ

The software displays the saved assessment areas:
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File Edi View Options Tools Help
: |
SOpE |
Main
\CTIRMICS
nZ!! JBMISSION
| T AR
—— WYILARLD J
Select Assessment Area
=2
ke Add fres >
{&
[ Warcester Mot SRETEEAE
Predominately r
Miliary Personnel
P \L ‘ ‘ | ‘
£dt 5 Goocode | Back Mext Cancel

2. Select your assessment area(s) by double-clicking the areas one at a time:

=[S Saved Areas (Included) b

Eoston MA MD

1 r L
o T T

<- Remove Area

------- [ worcester M54

Predaminately r
Military Personnel

3. After you have selected your assessment area(s), click the Add Area button.
Note: Do not use combined assessment areas for submission. When submitting multiple assessment areas,
choose each required area in the Select Assessment Area screen.

Note: If an assessment area(s) contains loans primarily to military personnel, select the Predominately
Military Personnel checkbox.

The software displays the selected assessment areas in the right list box:
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(=[] Saved Areas (Included) BB | Boston Ma MD |
Boston Ma MD

[ Mewpoart RI
~[] Worcester MSA REmEEAa

Predominately r
tdilitary Personnel

‘ EBack ‘ Mext ‘ Cancel J

5. Click the Next button.

The software displays the Community Development Source Data screen:

File Edit Yiew ©Options Tools Help

e
Open

I5in il

NDATASUBMISSION
S T7RRD J

Community Development Source Data

For Community Development Loans, either select the source table where they are
contained, or enter the data by selecting 'Manual Input'.

* Manual Input

" Select Database

L&

Analysis
Back Mext Cancel

Edit & Geocode
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7.2.3 Reporting Community Development Loans
Community Development Loans can be reported by entering data manually or selecting a file:

Fil= Edit “iew Options Tools Help
=
Open
IMain Filizr
-~
| -oi:“\:q:; WISSTON
TR —
| WIZARD:! J
Community Development Source Data
=
b

For Community Development Loans, either select the source table where they are
contained, or enter the data by selecting Manual [nput.

©

= Manual Input

@ Helect Datshase

0

Q

Analysis L ‘ ‘ ‘ J
Edit & Geocode Back Tiext Cancel

Note: In order for the submission file to be formatted correctly, you must follow one of these procedures even
if your institution did not make any community development loans. If you did not make any community
development loans, follow the procedure for entering data manually and enter zeros in all fields.

To report your institution’s community development loans, use one of the following procedures:

Selecting Community Development Loan File
Entering Data Manually
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Selecting Community Development Loan File
To select a Community Development loan file, follow these steps:

1. From the Community Development Source Data screen, select the Select Database option:

For Community Development Loang, either select the zource table where they are
cohtained, or enter the data by selecting 'Manual Input’.

" Manual [nput

2. Click the ellipsis button to the right of the Select Database field:

For Community Development Loans, either zelect the source table where they are
cohtained, or enter the data by zelecting 'Manual Input’.

" Marual lnput

The software displays the Open File dialog box:
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28 Open File

Laak in: ||:| Other

Tl e®B XOiE-

Bank Data 53|00 Loans 2004

onsarkium Loans 2004
B

Martgage

SmalbEnsinessancol Y= 1=H I

Farm

j Qpen

Peer Data | FIELvPel  [allFiles

j Cancel

3. Select the file you want to include in the submission:

8 Open File

Look in: ID Cither

T em | X SE -

Bank Diata

Markgage

Martga

SmalbEusinessancl 5 =3i= 1= I
Farrm

Peer Data | TIEE¥PED Al Files

6. Click the Open button.
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The software displays the file name in the Select Database field:

Far Community Development Loansz, either select the source table where they are
contained, or enter the data by selecting ‘M anual [nput’.

" Manual Input

&+ Select Database Bank DatalOther\Consortium Loans 2004

‘ Back. ‘ Mexk ‘ Cancel J

Note: Click the Next button.

The software displays the Consortium/Third Party Source Data screen:

File Edit Wew Options Tools Help

S G H S D R S B A N e T S e e S G R RS SRR
JUJJJUDJJJM
/,.M . "‘jl'f \ ’0P| J

Consortium/Third Party Source Data

If you have Congortium/Third Party loans, either select the file in which they are
contained, or enter the data by selecting 'Manual Input'.

v

& MNone
" Manual Input
¢~ Select Database

(S

Analysis L ‘ ‘ ‘ J
Edit & Geocode Back Mext Cancel
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Entering Data Manually

To manually enter community development data, follow these steps:

1. From the Community Development Source Data screen, select the Manual Input option:

contained, or enter the data by zelecting 'Manual Input’,

* Manual [nput

" Select Database

For Community Development Loans, either select the zource table where they are

2. Click the Next button:

Far Community Development Loans, either zelect the source table where they are
contained. or enter the data by selecting ‘Manual Input’,

% tanual Input

" Select Database

| Back.

‘ TMext

Carcel J

The software displays the Community Development Manual Data Entry screen:
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File Edit “iew Options Tools Help

DATABSUBMISSION
| TTRRD ]

C ity Devel t M | Data Entry

Enter the number and total dollar amount of all Community Development Loans.
Tatal Mumber and Loan Amount must include affiiate loans. Please note that loan
amount should be in thousands, e. 9. $25,000 should be reported as 26.

- ity Devel Loans
Originated Purchased

Q

Tatal Murmber

Tatal Loan Amaunt i

Mumber R eported by Affiliates ;

ol o o =
=

Amount Beported by Affiliates ;

0

Analysis L ‘ ‘ ‘
Edit & Geocode Back Mesct Cancel

3. Type in the total number and dollar amount of community development loans originated or purchased by
your institution and your affiliates. Loan amounts must be entered in thousands (000s).

Note: The Total Originated and Purchased includes the Affiliate Originated and Purchased. The top four
numbers are an aggregate of all loans. The bottom four numbers are a subset of the total.

Note: If you or your affiliates made no community development loans, enter ‘0’ (zero) in the appropriate
spaces.

7.  When you have finished entering data, click the Next button.

The software displays the Consortium/Third Party Source Data screen:
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File Edit “iew Options Tools Help

—

=4

Open

IMain

]

Consortium/Third Party Source Data

If pou have Consartium/ T hird Party [oans, either select the file in which they are
contained, or enter the data by selecting Manual Input'.

" MNone

i Manual Input

Q

Anakysis L ‘ ‘ ‘ J
Edit & Geocode Back ezt Cancel

7.2.4 Reporting Consortium/Third Party Loans
Consortium/Third Party loans can be reported by entering data manually or selecting a file:

File Edit Yiew Options Tools Help

Consortium/Third Party Source Data

If pou have Consartiumd Third Party loans, either select the file in which they are
contained, or enter the data by selecting Manual Input’

©

1 Mone

" Manual Input

0

Analysis L ‘ ‘ ‘ J
Edit & Geocode Back flexk: Cancel
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Note: You are not required to submit Consortium/Third Party loans. If you choose not to report them, skip this
screen by clicking the Next button.

To report your institution’s Consortium/Third Party loans, refer to the following sections:

Selecting Consortium/Third Party Loan File
Entering Consortium/Third Party Loan Data Manually

Selecting Consortium/Third Party Loan File
To select a Consortium/Third Party loan file, follow these steps:

1. From the Consortium/Third Party Source Data screen, select the Select Database option:

[f o hawve Congortium T hird Party loans, either select the file inowhich thep are
cohtained, or enter the data by zelecting ‘M anual [nput'.

(" Mone

" Manual Input

2. Click the ellipsis button to the right of the Select Database field:

[f wou have CongortiumT hird Party loans, either select the file in which they are
contained, or enter the data by zelecting 'Manual Input’,

" Mone

" Manual Input

The software displays the Open File dialog box:
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3.

8.

<8 Open File
Laok in; I[:I Other

55 |CD Loans 2004
onsartiurn Loans 2004

B XCiE-

Bank Diata

Martgage

Morbgage 2004

55 anﬁ:l File name: I ﬂ Qpen

PeerData | FiEvPEl  |Al Files ~|  cancel

Select the file that you want to include in the submission:

<8 Open File
Look in: ||:| Other
Bank Data

rem XSE-

isarkium Loans 2004

Martgage

Morbgage 2004

SmalbEusinessancl x| N8 I Cpen
Fatm

Peer ata | FlZ ¥Rl |allFiles [ Cancel

Click the Open button.
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The software displays the file name in the Select Database field:

IF your have Conzartiumd Third Party loanz, either select the file inowhich they are
contained, ar enter the data by selecting ‘b anual [nput’.

" Maone
7 Manual Input

& Select Databaze Bank DatalCther\Consartium Loans 2004 |

Back. ek Cancel

Note: Click the Next button.

The software displays the Multi-Family Data Source screen:

File Edit View Options Tools Help

HDATASUBMISSTON

——WI/ARD J

Multi-Family Data Source

b ulti-F amily loans contained in a HMDA file flagged as 'Community D evelopment
may be included in your CRA Submission file.
IF you wish to do so, select appropriste HMDA, file:

& Maone
" DataFile

LS

Analysis L ‘ ‘ ‘
Edit & Geocode Back HMext Cancel

© 2022 Wolters Kluwer 50



Entering Consortium/Third Party Loan Data Manually
To enter consortium or third-party loans manually, follow these steps:

1. From the Consortium/Third Party Source Data screen, select the Manual Input option:

T e T T

If you have Congortium,T hird Party loans, either select the file in which they are
contained, or enter the data by selecting "Manual [nput'.

" Select Database

‘ Back ‘ Mext ‘ Cancel J

]

Consortium/Third Party Source Data

2. Click the Next button.

The software displays the Consortium/Third Party Manual Data Entry screen:

Ele Edt Yew Options Inols Help

I!!! SUBMISSTON

LS TR ]
Consortium/Third Party Manual Data Entry

Pleass note that loan amount be in thousands. & g. $25.000 should be reported

Data for Consortium/Third Party Loans

Originated Purchased
Number 0 a
Tatal Loan Amaunt 1] a

Submission

@

Analysis L | ‘ ‘
Edit & Geocade Bark. MNext Cancel
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Pleaze note that loan amount be in thouzands, e.g. $25,000 should be reported
az 2h.

- Data for Conzortium/Third Party Loans

Originated Purchazed
Mumber

Tatal Loan Amount

1
1

Note: Loan amounts should be entered in thousands.
4. Click the Next button.

The software displays the Multi-Family Data Source screen:

Type in the total number and dollar amount of consortium/third party loans originated and purchased:

File Edit “ew Options Tools Help

S

2

L j,gr'* ASUBMISSION

Ty =
L

=EWIZARD

Multi-Family loans contained in a HMDA file flagged as Tommunity Development’
may be included in pour CRA Submission file,
If you wish to do so. select appropriate HMDA file.

Q

0

Q

Multi-Family Data Source

Analysis L
Edit & Geocode

‘ Back.

‘ TiExt ‘ Cancel J
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7.2.5 Selecting Multifamily Community Development Loans

Fle Edit Yiew ©Options Tools Help

Main Filize oY

ADATASUEMISSION
i (‘é,w YWIZARL! J

Multi Family Data Source

‘:

Management

Multi-Farnily loans contained in & HMD file flagged as 'Community Development’
may be included in your CRA Submizzion file.
If pou wish to do =0, select appropriate HMDA file.

Analysis I L ‘ ‘ ‘ J
Edit & Geocode | EBack [ext Cancel

If you have a HMDA DF file that contains CRA-reportable community development loans, you can include the
community development loans in the submission.

If you do not have a HMDA DF file that contains CRA-reportable community development loans, you may skip
this screen by clicking the Next button.

1. From the Multi-Family Data Source screen, select the Data File option:

kulti-F amily loans contained in a HMDA file flagged az 'Community Developrment!
may be included in your CRA Submizzion file,
|f o wigh to do =0, select appropriate HMDA, file,

2. Click the ellipsis button to the right of the Data File field:
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3.

kulti-Family loans contained in a HMDA file lagged as "Community Development!
may be included in vour CRA Submizzion file.
[f wou wizh to do g0, select appropriate H DA, file,

The software displays the Open File dialog box:

& Open File

Look in: ||:| Morkgage 2004

Bank. Data

Mortgage

556 HMDA (2004}
004 HMDA with €D Loans

Mortgage 2004

S File pame: I ﬂ open

File bvpe: I,.:.,|| Files ﬂ Cancel

Peer Data

Select the file you want to include in the submission:
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<8 Open File

B XOoiE-

Look, in: ||:| Martgage 2004

Bank Data
004 HMDE with CO Loans

Mortgage

Morbgage 2004

55 arun:l File name: I ﬂ QIpEn

Peer Data File Lype: I":"” Files j iZancel

Note: Only the community development loans will be included in the submission file.

4. Click the Open button:

2 Open File

] em [ xE-

Look in: Il:l Maorkgage 2004

] 556 HIMDA (2004
004 HIMD with C0 Loans

Bank Data

Markgage

Mortgage 2004

— =5 File name: - Dpen
ki | 1

File bype: I,.:.,|| Files ﬂ Cancel

Peer Data
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The software displays the file name in the Data File field:

FAulti-F amily loanz contained in a HM DA, file flagged as 'Community D eveloprient’
may be included in vour CRA Subrizsion file.
If wou wizh to do 2o, select appropriate HM DA, file.

" Maore
f* DataFile Bank Data\Mortgage 200442004 HMDA with CO Loans| ... |

‘ Back ‘ Mexk ‘ Cancel J

Note: Click the Next button.

The software displays the Transmittal Record screen:

File Edit View Options Tools Help

-

ADATABUBMISSION

== ZARD J

Transmittal Record

‘T'ou need to include your bank's ransmittal record with your submission. Do you
want ta create a new one or would like to select from existing transmittal
records.

Q

* New
~ Existing

Analysis L ‘ ‘ J J
Edit & Geooode Back _ Mext | Cancel
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7.2.6 Providing Transmittal Information

File Edit ‘iew Options Tools Help

u

Transmittal Record

T'ou need ta include your bank's transmittal record with your submizzion. Do you
want to create 3 new one o would fike to select from existing transmittal
records.

Q

& New
" Esisting

L&

Analysis L ‘ ‘
Edit & Geocods Back Next | Cancel

To provide transmittal information, refer to the following sections:

Creating New Transmittal Sheet
Choosing Existing Transmittal Sheet

Creating New Transmittal Sheet
To create a new transmittal sheet, follow these steps:

1. From the Transmittal Record screen, click the New option button:

“ou need to include your bank's transmittal record with pour submizsion. Do you
want b create a new one or would like to gelect from existing tranzmittal
records.

@ MNew
T Exizting
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Note: If you have an existing transmittal sheet that you would like to use, refer to the Choosing Existing

Transmittal Sheet section.

2. Click the Next button.

The software displays the Transmittal - Step 1 screen:

File Edit ‘“iew Options Tools Help

Fill in completely all the information below.

B 4,
F

Respondent ID |

Activity Year I VI

Agency I

Tax D |_ _ |—

]

Transmittal Record - Step 1

Analysis

Fair Lending Wiz L
Edit & Geocode

‘ Back ‘ Next ‘ Cancel J

3. Enter the following information:

Fill in completely all the infarmation below.

— Respondent Information
Rezpondent |0 |

Activity Y'ear I - I

Agency I

Tax D I_ _

¢ Inthe Respondent ID text box, type in your Respondent ID.
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5.

Note: The Respondent ID field can hold up to ten digits. If your institution’s ID is less than ten digits,
pad the ID by entering leading zeros.

e  From the Activity Year drop-down list box, select 2021.

e From the Agency drop-down list box, select your reporting agency.

o Inthe Tax ID text box, type in your institution’s tax identification number.
Click the Next button.

The software displays the Transmittal - Step 2 screen:

File Edit Yiew Options Tools Help

=

—

open

Main Filter 5

ay
{DATASUEMISSION
L= WIZARD ]
o Transmittal Record - Step 2
=
E;E,‘:I Fill in completely all the information below.
R: dent Mailing Add
Hame I
Address I
City |
State VI
Zip -
=

Analysis L ‘ ‘ ‘ J
Edit & Geocode Back liext Cancel

Enter the following information:
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Fill in completel all the infarmation el

— Respondent Mailing Address

M arne |

Address I

City |

State I vI

[ -

o Inthe Name, Address, and City text boxes, enter your mailing address.

e From the State drop-down list box, select your state.
¢ Inthe ZIP text box, enter your ZIP code.

6. Click the Next button.

The software displays the Transmittal - Step 3 screen:

File Edit View Options Tools Help

Open

Fillin completely allthe information below

Contact Person
Name: |

Phore: [ <[ [ Fa [ [ [

Email I

Signing Dfficer
’7Nama I

Transmittal Record - Step 4

]

Analysis

Fair Lending Wiz L
Edit & Geocode

| Back | e ‘ Caich

7. Enter the following information:
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Fill i completely all the information below.

— Contact Person Information

M ame: |
Phone: I - I - I Fam: I - I - I
E mail: |

—Signing Officer
M arne: |

e Under the Contact Person Information section, enter the Name, Phone number, and Fax number of
the contact person at your institution.

e Under the Signing Officer section, enter the name of your institution’s signing officer.
8. Click the Next button.

The software displays the Institution and Date Filter screen:

File Edit Wew Options Tools Help
=2
Open
Main Fllizr
o
|: -wE‘-“-}\‘ SUBMISSION
} ==
= WIZARD J
Institution and Date Filter
=

Do wou want ta filter the selected file for institution id and date selected?

IF you st this option to Yes, only those records in the selected fils that have
matching institution id and having Action dates within the current acrtivity year will
be selected. Please note that your file must have AGEMCYCODE and INSTIT_ID
field that iz comectly populated

LS

Analysis L ‘ ‘ ‘
Edit & Geocode Back Mext Cancel
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Choosing Existing Transmittal Sheets
To choose from existing transmittal sheets, follow these steps:

1. From the CRA Submission Wizard - Transmittal Record screen, click the Existing option button:

File Edit View Options Tools Help

~

=2

JpeEn

Iain

“You need to include your bank's transmittal record with pour submission. Do you
want to create a new one or would like to select from existing transmittal
tecords.

Transmittal Record

Analysis L
Edit & Geocods

‘ Back ‘ Next ‘ Cancel J

2. Click the Next button.

The software displays the Transmittal Record Selection screen:

Fie Edt Wiew Options Tooks Help

3
Open
Filter 5
~|
ATASUBMISSION!
==WIZARD: J

Transmittal Record

File
Management

Please select the desired Institution.

Delete

L | Back. | Hext | Cance\J

© 2022 Wolters Kluwer

62




3. From the list box, select the institution whose transmittal information you want to use:

Fleaze select the desired Institution. e
it
To delete an existing transmittal sheet, select the transmittal sheet, then click the Delete
button.

4. Click the Next button.

The software displays the Transmittal Record - Step 1 screen:

File Edit View Options Tools Help

=9

=2
Open

]

Transmittal Record - Step 1

Fill in completely all the infarmation belaw

B dent Inf
F

Respondent ID ||1 233456456

Activity ‘Year |201 5 vl

Agency |2b Federal Reserve Bank of Boston ;I

TalD [i2” _ [a45e7ea

Analysis

Fair Lending Wiz L ‘ ‘ ‘
Edit & Geocode pac R e
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5. Verify that the Respondent ID, Activity Year, Agency Code, and Tax ID information are correct:

Fill in completely all the infarmation belo,

— Respondent Information
Respondent |D |1 234557290

Activity vear IEEH 7 - I

Agency IE::I Federal Reserve Bank of Dallas LI
TaxlD [tz _ [34567a

Note: If you are using a transmittal sheet you created in a previous year, make sure you choose 2021 from
the Activity Year dropdown list box.

6. Click the Next button.

The software displays the Transmittal Record - Step 2 screen:

@ CRA Wiz 6.5 5P4.1 (Admin using (local) with 2000 Census Boundaries) - Submission
File Edit ‘iew Options Tools Help

=

=

Jpen

Transmittal Record - Step 2

r;:E: Fill in completely all the information belaw.

Ri dent Mailing Add

Name |J. Doe
Address |1 234 Main Street
City [Baston

State Im hd
Zip IEIZ‘IUE = I

@

0

Analysis L ‘ ‘ ‘
Edit & Geocode Back Next Cancel

7. Verify that the Name, Address, City, State, and ZIP information are correct:
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Fill in completely all the infarmation belaw,

— Respondent Mailing Address

Mame IJ. Do
Addiess [1234 Main Street

City IBn:nstn:nn

State Im vI

Zip o108 — |

8. Click the Next button.

The software displays the Transmittal Record - Step 3 screen:

File Edit ¥iew Options Tools Help

Open

]

Transmittal Record - Step 4

Fillin completel all the information belaw.

Contact Person Inf
Hame |Denlse Chen

Phone: |112 -|233 - |4444 Fanx: 222 - |444 -|2221

Emai: |denisec@mybank.com

Signing Dfficer
(Nam' [Rita Srrith

Analysis

Fair Lending Wiz L ‘ ‘ ‘
Edit & Geacode B Mext o=

9. Verify that the information in the Contact Person Information, and Signing Officer sections is correct:
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Fill i completely all the information below.

— Contact Perzon Information

M ame: IDenise Chen

Phone:  [112  -1233 - [4444  Fax |22 -|444 - [2221

Ernail: |denisec@myhank.u:u:um

— Signing Officer
Name:  |Rita Smith

10. Click the Next button.

Note: If you update any of the transmittal information the software displays a confirming dialog box.
Click Yes or No.

The software displays the Institution and Date Filter screen:

File Edit View Options Todls Help

=9

=

Open

Institution and Date Filter

Do you want ta filter the selected file for institution id and date selected?

If wou set this option to Yes, only those records in the selected file that have
matching institution id and having Action dates within the cument acrtivity year wil
be selected. Please note that pour file must have AGENCYCODE and INSTIT_ID
field that is correctly populated.

©)

]

Q

Analysis L ‘ ‘ ‘
Edit & Geocode Back Mexk Cancel
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7.2.7 Using Institution and Date Filters
The Institution and Date Filter screen enables you to do the following:

o  Filter a multi-year file for only the current submission year.
o  Filter a multiple-institution file for only a specific lender.

To set institution and date filters, do one of the following:

File Edit View Options Tools Help

il
L=WIZARD ]

Institution and Date Filter

[ro vou want to fiter the selected file for institution id and date selected?

If you zet this option ta T'es, only those records in the selected file that have
matching inztitution id and having Action dates within the current acrtivity year will
be selected. Pleaze note that pour file must have AGEMCYCODE and INSTIT_ID
field that iz comectly populated.

Q

T Ves
LON T

0

Analysis L ‘ ‘ ‘
Edit & Geocode Eack. Mext Cancel

o If your CRA file contains records only for a single institution and for a single year, click the No option
button, then click the Next button.

o If your CRA file contains records for multiple institutions or multiple years, click the Yes option button,
then click the Next button.

Note: Only those records for the year and institution you specified on your transmittal sheet will be included in
your submission file.

The software displays the Create Export File screen:
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File Edit Wiew Options Tools Help

J’—jﬂr SUBMISSTON

S T7RRD ]

Create Export File

EE: ~Select from the following option:

[~ Check for Emors
[~ Check Duplicate Records
[~ Print Detailed Repart

©

[~ Print Transmittal Shest
[~ Print IRS Repart

0

Analysis L ‘ ‘ ‘
Edit & Geocode Back Mexk Cancel

Note: To set institution and date filters your CRA file must have fields named INSTIT_ID and AGENCYCODE.
Each field must contain valid values.

7.2.8 Selecting Printing and Error Checking Options
To select printing and error checking options, follow these steps:

1. From the Create Export File screen, select one or more of the following error checking and printing
options:

- Select from the following options

[~ Check for Emmors

[~ Check Duplicate Becards
[~ Print Detailed Report

[ Print Transmittal Shest
[~ Print IRS Repart

e  Check for errors - the software checks for validity, quality, and syntactical errors. If validity or
synctactical errors are found, you should cancel the submission procedure and correct them before
continuing.

Note: The software will let you submit a file with validity errors.
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e  Check Duplicate Records - the software checks your file for duplicate application numbers. If duplicates
are found, the software displays a message listing the number of duplicate records. The software will
not allow you to proceed until you have removed duplicate records. If no duplicate records are found,
you receive a message telling you there are no duplicates.

o  Print Detailed Report - prints a breakdown of your small business and small farm lending according to
the size, action, and revenue breakdowns listed in the CRA File Specifications for aggregate small

business and small farm lending.

Note: To print this report, you will need to have legal-size (8 1/2” by 14”) paper in your printer.

e  Print Transmittal Sheet - enables you to print a transmittal sheet for your submission file.

o |RS Report - enables you to print an Institution Register Summary report for your submission file.

2. Click the Next button.

The software displays the Time Confirmation screen:

File Edit View Options Tools Help

=

3
Open

Main Filter 57

SSB HMDA (2010) - 2017

ADATASUEMISSION

——IWIZARD

Analysis

Please verify pour PC's System Date and Time.
The Export File you are about to create will contain the following timestamp:

Date:  [09.January 2018
Time: - [20.12:22

If the above Date and Time are not conect, CANCEL THIS EXPORT, exit CRA
Wiz_, and corect your PC's Internal Date and Time before attempting to export
again.

Click on Finish to export with displaged timestamp...

|

Time Confirmation

Fair Lending Wiz L
Edit & Geocode

g
i
L
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7.2.9 Verifying the Time and Date of Your PC Clock
To verify the time and date of your PC clock, do the following:

From the Time Confirmation screen, confirm that the time and date are correct:

Please werity pour PC's Spstem Date and Time. ..
The Export File you are about to create will contain the following timestannpo:

Date: |09 .Jarwary 2018

Time:  |z20:12:22

If the: abowe Date and Time are not correct, CAMCEL THIS EXPORT, exit CRA
W'iz_, and correct your PC'z Internal Date and Time before attempting to export
agair.

Click on Firigh to export with dizplayed timestamp...

‘ Back

N
Finish

Cancel J

Note: If the time and/or date is incorrect, click the Cancel button. Then reset your computer’s clock and start

the Submission Wizard again.Exporting the CRA Submission File
7.2.10 To export the CRA submission file, follow these steps:

1. From the Time Confirmation screen, click the Finish button:
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Flease werify your PC'e System D ate and Time. ..
The Export File you are about bo create will contain the following timesstamp:

Date:  |09.January 2018

Time: |20.12:22

If the above Date and Time are not corect, CAMCEL THIS EXPORT., exit CRA
\N'izl, and correct pour PC's Intemal Date and Time before attempting to export
again.

Click. on Finigh to export with displaged tmestamp. ..

i
Back Finish Cancel

o Ifyou selected the Check for Errors check box on the CRA Submission Wizard - Create Export File
screen, the software displays a message telling you the total number of validity and quality errors in
the file:

Submission Wizard Send Error Repork X

@ The data set contains 2225 invalid recordis):

There are 2225 recard(s) with validity errars,
Would wou like bo continue?

Yes Mo

v If your file has validity errors, click the No button and correct them before continuing.

v If your file has quality errors, you should verify that the number is correct. You can do this is
by comparing this number to the Summary Exception Report. For additional information
about printing reports, refer to the CRA Wiz Basic Traning Manual.

o If you selected the Check for Duplicate Records check box on the Create Export File screen, the
software checks for duplicate records. If duplicates are found, the software displays a message
indicating how many duplicate records were found. You must delete or correct duplicate records
before continuing:
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Submission Yizard Send Error Report X

@ There were 708 duplicate records Found in the source data set, You
will not be able to continue until vou delete the duplicate records.

Ik

2. If no duplicate records are found, click the OK button.

The software displays the Save cra.dat in dialog box:

] Save cra.dat In

 oter ocen. |

Pleaze note, the file pou are about to zave iz not the final encropted submizzion file. Upon
zaving your file, pou will be prompted to enciopt this file wsing the FFIEC's encreption utility,

| |C:\DOCUME ~1\ADMINI ~1\LOCALS ~1\Temp\

Ok Cancel |

I the abowve Date and Time are not corect, CAMCEL THIS EXPORT. exit CRA
Wiz_, and cormect wour PC's [nternal D ate and Time before atternpling to export
again.

Click. on Finigh to export with dizplaved timestamp...

3. Do one of the following:

o To accept the default export location, click the OK button:

] Save cra.dat In

! | \DOCUME~ 1\ ADMINI~ 1L OCALS ~1{Temp),

Pleaze note, the file pou are about to zave iz not the final encrepted submizzion file. Upon
zavinng your file, you will be prompted to encropt thiz file using the FFIEC's encryption wtility,

Ok | Cancel |

e To choose a location for the exported file, click the Other Location option button, then click the
ellipses button located at the end of the Other Location field:
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n Save cra.dat In “

" Defaultlocation |GHPOCUMERI\ADMINISTOCAISm BN
% Other Location l] . |

Pleaze note, the file you are about to zave iz not the final encropted submiszion file, Upon
zaving pour file, pou will be prompted to encrept thiz file uging the FFIEC's encryption utility,

Ok I Cancel |

4. Inthe resultant Browse for Folder dialog box, select the file destination, and then click the OK button:

Browse For Folder

Please select the directory where submission File will be
located.

@ Deskiop

My Documents
W My Computer
‘ﬂ My Metwork Places
I3 April 2004 - BACKUP
I Pics
|50 Test Files

I vids

Make Mew Folder ] [ Ok J [ Cancel

The software displays the file path in the Other Location field. Click the OK button:

(N Save cra.dat In “
" Default Location EHPOCUMERIVADMINI M FOCAISaTemp I

&+ Other Locatio IC:HJsersEQMDol:uments‘\

Flease note, the file you are about to save is not the final encropted submizsion file. Upon
zaving your file, you will be prompted to encrypt thiz file using the FFIEC's encryption utility.

Ok | Cancel |

When the submission file has been created, the software displays a confirming dialog box:
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Send Error Repork

x

@ There were 869 lines copied to CDocuments and
Settingsifisher ayDeskioplcra, dat file.

Click the OK button.

The software displays the FFIEC Encryption Utility:

@ERA Wiz & Fair Lending Wiz 6.6 Build 66.22.3 (Atticus using (local) with 2000 Census Boundaries)
File Edit Yiew Options Toadls Help

=10l

ent
Scheduler

1
=
=

Submission

O

SUBMISSION

Main — u-.ﬁ \A\! !:) WP

FFIEC Encryption Utility 2 =
File  Help
H = @ W

TheE: ou must have an Internet connection o send the file

Pleass r This software does not provide Internet connectivity,
created by this software to your regulatory agency,

OK |

Ready ‘
If the above Date and Time are not correct, CANCEL THIS EXPORT, exit CRA

“wiiz, and corect your PC's Internal Date and Time before attempting to expart
again,
Click on Finish ta export with displayed timestamp. .

|

Time Confirmation

Analysis

Fair Lending Wiz L
Edit & Georode

‘ Back ‘

N
Finish Caniel

The following procedures describe how to use the Federal Reserve issued CRA Internet Submission
Software. You use this software to encrypt your submission files for transmission via electronic mail (e-

mail).

Note: When launched, the software displays a warning dialog box. Click the OK button on the dialog box.
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FFIEC Encryption Utility 3

File  Help
d = @
Browse Begin Help Exit
Data File Path (Input)
|| Browse
Begin Process
Ready

The software displays the Select an FFIEC .dat file to open dialog box:

r - Yy
() Select an FFIEC .dat file to open: _ ﬂ

QQ [1» Computer » OSDisk (C:) » Windows » Sy'steni + al [ 42| [ Search Systemaz Pl
QOrganize New folder

o/ Help Samples =+ Name : Date medified Type Size Il

B Desidop X B ., 0409 11/21/20101:24 AM  File folder £

; gz:’ﬂz:’::hm 1033 9/24/2014 718 PM  File folder =
%% Recent Places . AdvancedInstallers 11/20/201010:30 ...  File folder
= 4. appmgmt [7/2014 4:14 PM File folder
o . ar-5A /27/201410:54 AM  File folder
o Libraries | bg-BG 7/13/200911:20 PM  File folder
B Documents 14 [ Boot 11/1/2016 256 PM  File folder
J’ MUSIC | catroot 11/1/2016 12:38 PM  File folder
% ::::s | catroot2 11/2/20167:27 AM  File folder
.. Codelntegrity 4/26/2016 518 PM  File folder
"% Homegraup . com 11/21/20101:24 AM  File folder
. CompatTel 54 014 11:38 AM  File folder
18 Computer b .. config 1/ 17 2:02 PI\'T File folder
- W es-CZ 8/ 014 10:54 AM  File folder
% O5Disk (G . da-DK 8/ 014 10:54 AM  File folder

S ! de-NF RI77/201410:54 AM  File folder 2

| File name: | ~ | [FFIEC Data File (dat) -]
I Open I'] [ Cancel ]
L §

7. Use the dialog box controls to navigate to the location of your submission file (CRA.dat file):
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- .
) Select an FFIEC .dat file to open:

P
" . - - p——
AR | .+ Computer %k(c)b Windows » Systegb a - | ¢f|| Search System32 ye |
- o Ider =~ [l @
. Help Samples |+ — S i T = i
Bl Desktop Lo . : =
. Documentation , 0409 1172172010 1:24 AM  File folder ": ‘
) 1033 9/24/2014 718 PM File folder N
‘ﬂ Downloads | Advancedinstallers /201010:30 ... File folder
i Recent Places & appmgmt T/7/2014 404 PM File folder
o o ar-54 8/27/2014 10:54 AM  File folder
ieal Libraries | bg-BG 7/13/200911:20 PM  File folder
e Documents | | Boot 11/1/2016 256 PM File folder
J Music | catroct 11/1/201612:38 PM  File folder
g :::D':s | catroot2 11/2/2016 727 AM  Filefolder
. Codelntegrity 4/26/2016 5:18 PM  File folder
& Homegroup | com 11/21/2010 1:24 AM  File folder
. CompatTel 5/27/2014 11:38 AM  File folder
8 Computer B | config 1/4/2017 2:02 PM File folder
- % OSDisk (C4] ) es-CZ /27/2014 10:54 AM  File folder
, da-DK /27/2014 10:54 AM  File folder
S de-NF R/2T/2014 10:54 AM  File folder
File namg | =| [FFIEC Data File (*.dat -]
[ Open Iv] [ Cancel ]

Note: The software requires that your submission file contains a transmittal sheet, community
development records, and assessment area records. The software displays an error dialog box if any of this

data is missing.

8. Click the Open button.

The software displays the submission file name in the CRA input file name text box:

9. Click the Begin Process button:

Begin Process

The software encrypts your file and displays the Prepare for Internet Submission dialog box:
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Encryption Complete

The encrypted file haz been successfully prepared for submizzion over the - |
Internet. The path to locate the enciypted fle for subrmizzion is:
C:ADocuments and SettingshfizherasDeskhopiC11 2223333322008 enc

Complete the following steps to ensure a successful Intermet tranzmizsion:

C:hDocuments and
Settingshfizhera\DesklopC11 222 33333_2_2003% enc

Important ! Please OMHLY attach and e-mail
the file with the .enc file extenzion.

A zubrmizzion file with any ather extenzion
WILL HOT be accepted by your requlatar.

3 Include the fallowing test in the message:

Rezpondent |D 1122233333
Agency Code 2
Respondent Marme Jane Doe
Tax D johniE@bank.

k. Open Falder Print

1] Access vour Internet e-mail and prepare a meszage
ko crazub@frb. goy for data submizsion.
2] Attach file:

to the e-mall meszage az a test file attachment.

Help

[

10. To transmit your encrypted file, follow the procedures in this dialog box.

Note: To print a copy of the instructions, click the Printer Setup button to select your printer, then click the

Print Message button.

Note: Your encrypted file is exported to the location where you selected to save the CRA.dat file.

The CRA Wiz and Fair Lending Wiz 7.x folder may have a slightly different name on your system, depending

on which CRA Wiz updates you have installed.

11. Click the OK button:
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Encryption Complete

The encrypted file haz been successfully prepared for submizzion over the - |
Internet. The path to locate the enciypted fle for subrmizzion is:
C:ADocuments and SettingshfizherasDeskhopiC11 2223333322008 enc

Complete the following steps to ensure a successful Intermet tranzmizsion:

1] Access vour Internet e-mail and prepare a meszage
ko crazub@frb. goy for data submizsion.

2] Attach file:
C:A\Docurments and
Settingshfizhera\DesklopC11 222 33333_2_2003% enc
to the e-mall meszage az a test file attachment.

Important ! Please OMHLY attach and e-mail
the file with the .enc file extenzion.

A zubrmizzion file with any ather extenzion
WILL HOT be accepted by your requlatar.

3 Include the fallowing test in the message:

Rezpondent |D 1122233333

Agency Code 2

Respondent Marme Jane Doe

Tax D johniE@bank. ;I

k. Open Falder Print | Help |

12. To close the submission software, click the Exit button located at the top right corner of the utility screen.

IEC Encryption Utility ®

ille  Help

d = @ 9

rowse Begin Help Exit

If you selected any of the print options in the Create Export File screen, the software generates and
displays the report(s):
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File Edit Wew options Tools Help
)
3
spEn R Detailed - SBSF Submission
Iain

o 3 g

Presview I

K(PHI il

BUSINESS DRECTS

'

—

=

Loan Register

Respondent:  Jane Doe

Institution ID: 1122233333

Composite Loan Data: Small Business Loans

WA [State |Courdy| Census Humber | Amourt Humber A ourd. Humber A ourd. Humber Am ot Humber Am ot Humber Am ourd Hu

Tract/BFA| of Smal | of Smal of Smal of Smal of Small of Small of Small of Smal of Smal of Smal of Smal of Small of I

Business | Business Business Business Business | Fusiness Business Business | Fusiness Business Business Business o3

Lowns Loas Lowns Loans Loans Loans Loans Lowns Lowns Lowns Loas Loans Bus

Orig. With | Orig. With | Purched. Purchsd. | Orig. With [ Orig. With |Purchsd. Withl Purched. | Orig. With | Orig. With | Purched. Purchsd. w

Loan Lom Witk With Lom Lom Lom Witk Lom Loan With With [E}

Amonrt | Ameunt Loan Lom Amount * [ Amourt s | Amourt: Loan A cart. Am ot Lom Loan Rem

=4 =< A ot Amourt | $100,000 [ $100,000 100,000 | Amcoart > = = Am ound A ound <

$100,000 | $100,000 =< =< and =< and =< and =< §100,000 | $250,000 $250,000 = > flm

$100 p00 $100,000 | £250,000 | $250,000 $250.000 and =< §250000 | §250,000
£230.000

15540 a0 a0t 0010 .00 1 35.000 a o.an0n a o.an0n n o.an0n 0 o.nan o o.ana
15540 S0 007 0026.02 o 0.ooo 0 0.ooo 1 1gg.000 o 0.ooo 1} 0.000 o 0.ooo
15540 S0 007 0030.00 1 11.000 0 0.ooo 0 0.ooo o 0.ooo 1} 0.000 o 0.ooo
Ha a0 a0l 604 00 1 12 000 a o.an0n a o.an0n n o.an0n 0 o.nan o o.ana
Ha S0 023 9552.00 1 100.000 0 0.ooo 0 0.ooo o 0.ooo 1} 0.000 o 0.ooo
Total 4 158000 0 0.ooo 1 135000 o 0.ooo 1} 0.000 o 0.ooo

Anakysic 4

Fair Lending

Edit & Georods | L

‘ EBack

13. When you are done reviewing and printing report(s), close the report window then click the Cancel button.

The software displays the CRA Wiz Main screen:

Fite Edt Veew Options

Tools Help

Wiz® Web Center

Jx Wolters Kluwer

Financial Services

Welcome to CRA Wiz® and Fair Lending Wiz®

You are not currently able to accoss the ontine Wizd Web Centor
from this machine. The Wiz Web Center offors up-to-the-minute
Informetion regarding Wolters Kluwer, CRA Wiz® and Falr Lending
Wiz®, For more informetion, please call Wolters Kluwer's technical
support team at 800.261.3111,

CRA and HMDA

CRA compliance has become a major undertaldng, consuming
endless hours of staff time and managoement attention. it's hard to
know how your lending pecformance will look to examiners, You
may not even have the secessary information to demonstrate your
nstitution's real performance level. Our CRA and MM DA solutions
allow you to proactively implement process and controls. With
technology, outsourcing, conulting or a conbination of ol three,
you can bulld a cost effective CRA program that metches the
strategic plan of the institution, ensures lending throughout the
community, and meets regulatory expectations,

" CRAWize
1 " HMDA Wirs
Far Lendng Wi 5
Lt & Geocods rale 1 ne

Mamanine ol bmndinng camedisnc e anrnrs o mnbivn mrmenbetinm &
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Welcome to CRA Wiz® & Fair Lending Wiz®

About CRA Wixe

CRA Wiz® uses the most trusted data in the industry and
streamiines CRA complisnce from data collection through
preparation of compliance review reports. Most importantly, it
strengthens your position during a conmpliance review. Avallable
Data Sets include:

"

Peer Moctgage Cata Peer Benchmerks for market share and
penetration snalysks

Peer Serall Business Lending Data Peer Benchmarks for small
business lending

Projected GeoDemographic Data general peodemographic
trends

® Butiness GooDemographic Data small business related
geodenographic trends

Branch / Deposit Data to anatyze distribution of branches by
neighborhood and size

About Fair Lending Wiz®

Fair Londing Wiz® peovides full fair lending ansbytic capabittios;
ncluding the ability to factor credit worthiness and other critical
decision factor data to contextualize exposed HMDA pricing
nformation.

Fhnncm th Comaratsm Cda Qo b Momdiden $a bbby Bk ol aohs
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8 Appendix 1: Frequently Asked Questions

This Appendix includes the questions and answers that may provide helpful information about your HMDA DF
and CRA submissions. For more information, refer to the following sections:

General Submission Questions

HMDA DF Submission

CRA Submission

Loan Purpose Changes

Temporary Financing

Reverse Mortgage

Community Development & Consortium/Third-Party Loans
Data Editing and Scrubbing

8.1 General Submission Questions

Q What are the submission deadlines?
A The deadline for both HMDA DF and CRA submission is March 1st, 2021. In years when March 1st is
not a business day, the deadline will be the first business day after March 1st.

Q Can | submit my CRA file by e-mail?

A Yes. You will need to use the 2021 version of the FFIEC encryption utility for CRA submission to
encrypt the file. The encryption utility is normally updated and embedded into the CRA Wiz
and Fair Lending Wiz application each year. You can download and install the latest software
from the FFIEC’s website:

CRA ENCRYPTION UTILITY

Once you have encrypted your file(s), you can email them to your regulator.

Note: CRA Wiz & Fair Lending Wiz does not contain functionality to email them for you.

Note: Effective for submission of 2018 data, HMDA DF data can no longer be submitted by email. It
must be uploaded to the CFPB’s HMDA DF portal for submission.

Q Does the government require me to send a printed copy of my LAR?

A No, you do not need to include this with your submission file.

Q My file is missing some required fields the government requires for submission. Can | add them after |
import the file?

A Yes. Please contact Wolters Kluwer Financial Services Technical Support at (800) 261-3111 for
assistance in adding fields to your file.

Q Does CRA Wiz contain functionality that will allow CRA submission via the Web?

A CRA Wiz does not contain this functionality.
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https://www.ffiec.gov/software/Software/CRADES_2020R2_Setup.msi

8.2 HMDA DF Submission

Q
A

How do | claim partial exemptions under S. 2155?

S. 2155 will be supported through the submission wizard in CRA Wiz and Fair Lending Wiz where you
will be able to select which loans, if any, and which data points to which exemption values will be
applied during the creation of your submission package. CRA Wiz and Fair Lending Wiz will
automatically use the exemption values for the selected loans and data points while allowing you to
retain the original data for other analysis and reporting activities. See HMDA DF Submission Wizard
Overview for details of the workflow to claim partial exemptions.

What is the date format for submission?
You don’t have to provide a date format. The Submission Wizard automatically uses the correct date
format in the submission file.

8.3 QCRA Submission

Do | have to submit community development loans?

This depends on whether you made any community development loans:

If you have made community development loans, you are required to submit them.

If you do not have any community development loans to submit, input the data manually and enter a
value of zero in all fields.

How do | submit my community development loans?
The following list provides additional information about submitting community development loans:

On the Select Files for Submission screen you can take the information from a file or input the data
manually.
If you use a file, it must be a file of type Other and must include the fields applnumb, size, action, and

affiliate.

Note: You cannot include the loans in this file in your Small Business and Small Farm file, Consumer
file, or Small Business, Small Farm, and Consumer file.

You may include multifamily loans (Property_Type = 3) you submit in your HMDA DF file if they also
meet the criteria for community development loans.

Note: If you need assistance, please contact Wolters Kluwer Technical Support at (800) 261-3111.

Note: This is the only case in which you can double-count loans (submitting them once as HMDA DF
loans, and once as CRA community development loans).

To submit these loans, your HMDA DF file must include a comdevelop field, and for the records that
contain community development loans, the field’s value must be Y.

Note: The Y is case sensitive, so make sure you type an uppercase Y, not y.
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There is an option in the Export for Submission screen in the software that allows you to choose a
HMDA DF file that contains community development loans. For additional information, refer to
Creating a HMDA DF Submission File and Creating a CRA Submission File for further details.

Q What if | don’t have any community development loans to submit?

A Choose to input data manually and enter all zeroes.

Q Why doesn’t the number of records (lines) in my export file match my loan total?

A HMDA DF file contains one record for each application in your LAR, plus one record for your

transmittal sheet. In CRA reporting, you do not submit that application detail level (known as Micro
Level Data) unless requested to do so by your regulator’s office. Instead, you submit data aggregated
to the census tract level. There are several different kinds of records in the CRA submission file, as
described below:

e  One transmittal sheet (Record ID = 3) containing information about your institution.

e One record for each census tract in which you had small business lending activity (Record ID = 4).
Each line includes the number and total dollar amount of the loans you made in that census tract.
This information is broken into ranges: number and total dollar amount of loans less than or
equal to $100,000; number and total dollar amount of loans greater than $100,000 and less than
or equal to $250,000; number and total dollar amount of loans greater than $250,000 and less
than or equal to $1 million. Each record also contains the number and dollar amount of loans
made to businesses with gross annual revenues less than or equal to $1 million. (Refer to the
FFIEC's 2006 CRA File Specifications for additional information.)

e  One record for each census tract in which you had small farm lending activity (Record ID = 5). Each
line includes the number and total dollar amount of the loans you made in that census tract. This
information is broken into ranges: number and total dollar amount of loans less than or equal to
$100,000; number and total dollar amount of loans greater than $100,000 and less than or equal
to $250,000; number and total dollar amount of loans greater than $250,000 and less than or
equal to $500,000. Each record also contains the number and dollar amount of loans made to
farms with gross annual revenues less than or equal to $1 million (Refer to the FFIEC's 2008 CRA
File Specifications for additional information).

e Onerecord (Record ID = 6) for all community development loans that includes the number and
dollar amount of community development originations and purchases made by your institution
and your affiliates.

e  One record for Consortium/Third Party Loans, if any.

(Record ID = 7).

e  One record for each census tract in your assessment area. (Record ID = 8).

The software can create the following record types:

Note: Because these records are never submitted on March 1st, the Submission Wizard will not
include them in your submission files. If you need to export these records to fill a request from an
examiner, please call Wolters Kluwer Financial Services Technical Support at (800) 261-3111 for

assistance.

e  One record for each consumer loan originated or purchased (Record ID = 9).
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8.4

e  One record for each small business or small farm loan originated or purchased (Record ID = 9).

Can | review the information | submit?

Yes. Use the Print Detailed Report option in the Create Export File window of the Submission Wizard.
o  HMDA DF files print in the standard LAR format.
o CRAfiles print in the size and revenue category breakdowns as specified in the regulation.

Does the software filter out CRA loans greater than $1 million?
Yes. This is done to comply with the FFIEC specifications for CRA submission.

Does the software filter out consumer loans during CRA submission?
Yes. If you are using a Small Business, Small Farm, and Consumer file, the software will not include
consumer loans, as specified by the FFIEC.

My institution does not make small business loans (or is not required to submit them), but | do have to
submit our assessment areas or community development loans. How do | create a submission file?
You will have to create a shell (empty) small business file in order to access the CRA Submission
Wizard. Use the New File contextual menu command in the File Management screen to create the
shell file in the Small Business and Farm folder. When prompted, set the file to be ungeocodable. For
additional information, refer to Creating a CRA Submission File. For additional information about
using the File Management screen, refer to the CRA Wiz Basic Training Manual.

Loan Purpose Changes

8.4.1 Refinancing --- Loan Purpose

Q

A

If an obligation satisfies and replaces another obligation, is the purpose of the replaced obligation
relevant to whether the new obligation is a reportable “refinancing”under Regulation C?

No. The new definition of a reportable refinancing looks only to whether (1) an obligation satisfies and
replaces another obligation and (2) each obligation is secured by a dwelling (See 203.2(k)(2)). Thus, for
example, a satisfaction and replacement of a loan made for a business purpose is a reportable
refinancing if both the new loan and the replaced loan are secured by a dwelling.

8.4.2 Refinancing --- Line of Credit

Q

A

If a dwelling-secured line of credit satisfies and replaces another dwelling-secured obligation, is the
line required to be reported as a “refinancing?”

No. A dwelling-secured line of credit that satisfies and replaces another dwelling-secured obligation is
not required to be reported as a “refinancing,” regardless of whether the line is for consumer or
business purposes.

8.4.3 Refinancing --- Guaranty Secured by Dwelling

Q

If an obligation secured by a dwelling is satisfied and replaced by an obligation in which a guaranty of
the credit obligation is secured by a dwelling but the new credit obligation is not secured by a dwelling,
is the transaction reportable under HMDA DF?

No, a transaction is not reportable as a home purchase loan or refinancing unless the credit obligation,
itself, is secured by a dwelling (See 203.2(h), 203.2(k)(2)). An obligation not secured by a dwelling is
reportable as a home improvement loan only if classified by the lender as a home improvement loan
(See 203.2(g)(2)).
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8.4.4 Refinancing --- Satisfaction of Lien

Q

A

Is the satisfaction of a lien (mortgage) relevant to determining whether an obligation is a reportable
refinancing?

No, the satisfaction of a lien is neither necessary nor sufficient to create a reportable refinancing. The
credit obligation must be satisfied and replaced; it is not relevant whether the lien is satisfied and
replaced (See 203.2(k)(2)).

8.4.5 Refinancing --- Cash Out for Home Improvement

Q How should a lender code a dwelling-secured loan when the borrower uses the funds both to pay off
an existing dwelling-secured loan and to make improvements to a dwelling?

A A dwelling-secured loan that meets the definitions of both “home improvement loan” and
“refinancing” should be coded as a “home improvement loan” (See comment 203.2(g)-5). The lender
must code the loan as a “home improvement loan” even if the lender does not classify it in the
lender’s own records as a “home improvement loan” (See 203.2(g)(1)).

8.4.6 MECAs

Q Should MECAs (Modification, Extension and Consolidation Agreements) be reported under HMDA DF
as refinancings?

A No. The rule is unchanged: MECAs are not reportable as refinancings under Regulation C (See 67 Fed.

Reg. 7221, 7227 (Feb. 15, 2002)). The applicable comment was inadvertently omitted when the
Commentary was revised in 2002; the comment will be restored when the Commentary is next
revised.

8.5 Temporary Financing

Q
A

When is a loan “temporary financing” such that it is exempt from reporting?

The regulation lists as examples of temporary financing construction loans and bridge loans. See
203.4(d)(3). Construction and bridge loans are illustrative, not exclusive, examples of temporary
financing. The examples indicate that financing is temporary if it is designed to be replaced by
permanent financing of a much longer term. A loan is not temporary financing merely because its term
is short. For example, a lender may make a loan with a 1-year term to enable an investor to purchase a
home, renovate it, and re-sell it before the term expires. Such a loan must be reported as a home
purchase loan. See 203.2(h).

8.6 Reverse Mortgage

Q
A

Does a lender have to report information on applications and loans involving reverse mortgages?
Reverse mortgages are subject to the general rule that lenders must report applications or loans that
meet the definition of a home purchase loan, home improvement loan, or refinancing (see 12 C.F.R. §
203.2(g)-(h), (k)).

Note, however, that reporting is optional if the reverse mortgage (in addition to qualifying as a home
purchase loan, home improvement loan, or refinancing) is also a home equity line of credit (HELOC).
See 12 C.F.R. § 203.4(c)(3). The official staff commentary to Regulation C states that a lender who opts
to report a HELOC should report in the loan amount field only the portion of the line intended for
home improvement or home purchase. See comment 4(a)(7)-3.

8.7 Community Development & Consortium/Third Party Loans

Q

A

Can community development loans or consortium/third party loans be in the same file as my small
business and farm loans?

No. Community development loans or consortium/third party loans must be in separate files from
small business and farm loans.
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Q What should I do if | have community development loans or consortium/third party loans in the same
file as my small business and farm loans?

A You must copy the community development and consortium/third party loans to a new file and then
delete them from the original file.

To copy these loans to a new file, you must identify these loans as community development or
consortium/third party loans. For example, if your Type field for these loans is equal to 09, or if you
have a user-defined field that flags those records, you can use the copy command in File Management
to make a file that contains only those loans.

Note: For more information about how to copy a file, contact Wolters Kluwer Technical Support at
1-800-261-3111.

8.8 Data Editing and Scrubbing

Q When | do a global replace to correct a validity error, why does the software still display the error
code?

A When you use a global replace to correct errors, the software does not automatically check your
records for errors. You must update the file in File Management to run the edit checks and resolve
any errors.

Q Can | use more than one field to check for duplicate records?

A You can, but Wolters Kluwer Financial Services recommends you not use this process, because the CRA

and HMDA DF regulations specify that each application should have a unique identifier.
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9 Appendix 3: Additional Information

9.1

Web Sites

The following government agencies and banking trade organizations have web sites where you may find helpful
information:

9.2

CFPB HMDA DF Platform: https://ffiec.cfpb.gov/
Note: Site is accessible only to institutions that are subject to HMDA DF regulation.

The Federal Financial Institutions Examination Council (FFIEC) publishes a variety of useful material on

www.ffiec.gov/cra

Useful Publications to Download from the Web

All of the following documents are published by the FFIEC, unless otherwise noted:

9.3

A Guide to HMDA DF Reporting: Getting It Right -
http://www.ffiec.gov/HMDA DF/guide.htm

CFPB HMDA FAQ:
https://www.consumerfinance.gov/documents/9642/cfpb hmda frequently-asked-

questions-v6 2021-11.pdf

File instructions guide for HMDA DF data collected in 2021 -
https://s3.amazonaws.com/cfpb-hmda-public/prod/help/2021-hmda-fig.pdf

2021 HMDA DF Edits — Sections 5.2 and 5.3 -
https://s3.amazonaws.com/cfpb-hmda-public/prod/help/2021-hmda-fig.pdf

A Guide to CRA Data Collection & Reporting -
http://www.ffiec.gov/cra/guide.htm

Interagency Questions and Answers Regarding Community Reinvestment -
http://www.ffiec.gov/cra/gnadoc.htm

2021 CRA File Specifications -
http://www.ffiec.gov/cra/fileformats.htm

2021 CRA Edits -
http://www.ffiec.gov/cra/edits.htm

Phone Numbers, Online Help, and Email
HMDA DF Assistance -
Email - HMDA DFhelp@cfpb.gov
Online Help: https://HMDA DFhelp.consumerfinance.gov/

CRA Assistance Line - 202-872-7584
Email - crahelp@frb.gov
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https://ffiec.cfpb.gov/
http://www.ffiec.gov/cra
http://www.ffiec.gov/hmda/guide.htm
https://s3.amazonaws.com/cfpb-hmda-public/prod/help/2021-hmda-fig.pdf
https://s3.amazonaws.com/cfpb-hmda-public/prod/help/2021-hmda-fig.pdf
http://www.ffiec.gov/cra/guide.htm
http://www.ffiec.gov/cra/qnadoc.htm
http://www.ffiec.gov/cra/fileformats.htm
http://www.ffiec.gov/cra/edits.htm
mailto:hmdahelp@cfpb.gov?subject=HMDA%20Question
https://hmdahelp.consumerfinance.gov/
mailto:crahelp@frb.gov

Online Help: https://www.ffiec.gov/contact/
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